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How To Overview:  Long but Short

• 50+ slides ‐ The ENTIRE process can be done in just a few 
minutes

• This HOW‐TO has a lot of details to prevent issues
• It covers 3 Processes
• Application registration on the Student Lifecycle Management (SLcM

system)
• Arizona State University (ASU) onboarding
• 3rd Party Verification using DUO



https://aueems.cce.af.mil/sap/bc/ui2/flp

Before you start your program enrollment
WRITE DOWN your EDIPI DODID number from you CAC

you will need it soon!

WARNING:  If your system begins to perform erratically, try using a different 
browser.







Advanced Skill:  Your AU ID is hidden in here.
It will help you if you run into issues later.  



Warning: Receiving a "No Contract Exists" error requires you to wait 24hrs 
from 1st application.  Non‐AF Student get this error the most often

Situational Awareness: 
‐Enlisted PME (EPME) 
‐Officer PME (OPME) 
‐Online Masters Program (OLMP) 

Everyone uses this same system. You will see examples from all 
programs throughout.



These are all pull down menu options (make sure to select the 
options shown, do not enter manually)

The EDIPI DOD ID number is the only entry that might require manual entry

Warning:  If your pull down menus 
stop working, try a different 
browser to trouble shoot

Select the option that applies 
to you (SOS/OLMP/ALS, etc)

Select most current 
Academic year (Oct 
to Sep)

Full time.  It doesn’t 
impact anything.

Select your Status:
Military or Civilian

Determined by 
how you are 
eligible

Officer PME or Enlisted PME



For your personal email, Please 
insert your favorite email here. 
This should be the primary 
method since .mil has proven to 
be inconsistent on receiving 
emails.

Select “USA” for your Country Code



Usually only three tabs need updating



Both of these are pull down menus
Manual Entry is not allowed





This is good!

Select Home to make
Things better!

IMPORTANT NOTE FOR CIVILIANS
This will flash on your screen for a moment
You will need to upload documents to 
proceed:
‐Career Brief
‐Supervisor Endorsement Letter

Your program will show here.
The example is SOS.

Your application should reflect your 
desired program



This is better!

Select “My Applications” to 
make it even better!

IMPORTANT NOTE FOR CIVILIANS
You will need to upload documents to proceed:
‐Career Brief
‐Supervisor Endorsement Letter

CIVILIANS MOVE TO NEXT SLIDE
EVERYONE ELSE…SLIDE 19



FOR CIVILIANS ONLY!

SELECT upload documents here:
‐Career Brief
‐Supervisor Endorsement Letter

FOR CIVILIANS ONLY!!!









THIS IS BEST!

Now it’s time to … wait. You should receive an email within ~1hr but it could take up to 24hrs

You should receive FOUR emails:
‐Notification by OKTA (IGNORE THIS ONE COMPLETELY – For AU students only)
‐Application has been SUBMITTED
‐Application has been APPROVED
‐ASU onboarding email (THIS THE MOST IMPORTANT ONE if you are new ASU student!!!!)

***Previously onboarded students will NOT get this last email, see Next Slide***
If you get a rejection Notice:
‐ Confirm your eligibility for your chosen program (airuniversity.af.edu/gcpme)
‐ If correctly confirmed eligible, it could a known system issue with MILPD and DEERS

‐ Email au.support@asu.edu to create a case for evaluation/assistance

EVERYONE IS NOW BACK TOGETHER



This OKTA 
email is for AU 
students using 
AU CANVAS. 
You will be 
using ASU’s 
Canvas. 
Ignore this 
email for now

****IGNORE THIS EMAIL COMPLETELY****
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NOTE:  Your final success email often goes to 
your civilian email JUNK folder!
Add the email to your address book, PLEASE!

Application Submitted Email
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Application Approved Email

This part matters!  You are in now.

This part is NOT important
It only applies to AU students.
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ONCE SWITCHED, YOU ARE DONE!
STOP READING AND START LEARNING

****This ONLY Applies to Previously Enrolled PME Students
Return to Your ASU Registration Portal
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THE 
IMPORTANT ONE

****IF YOU ARE READING THIS YOU ARE A NEW PME STUDENT
KEEP READING, THIS REST OF THIS HOW‐TO IS JUST FOR YOU!



Verify your 
personal Data



VERY IMPORTANT 
Select 

CONTINUE HERE!!!



Fill in
your 

Personal 
Data xxxxx Do NOT input any Social Security Information

New students (not previously on ASU) should select this



Verify your 
personal Data



This might take a 
minute or two.



Write this down



You cannot use 
“#” or “;” or “&”





This might take 
another minute 

or two.





Your data here

Your data here

Important:  
Record your 

ASURITE Username
and
PIN







Review/Update
your Profile Data







Register and 
complete 

Orientation to 
open other 

courses



You will receive 
an email each 

time you Register
for a Course



You can access 
the course by 

selecting 
RESUME



You will receive 
an email each 

time you 
Complete a 

Course



You have 
Now 

Unlocked
A new 
Course

Register for your 
next class.

Get to Work!


Graduation is in
YOUR HANDS!









BEST CHOICE!

TIME CRITICAL
EMERGENCIES



DO GREAT THINGS!


